
Networking

& LinkedIn



Networking Facts

 80% of today’s jobs are not advertised!

 Companies rely on their networks to 

avoid the flood of unqualified candidates 

when posting online.

 Reduces time and cost

 Employers trust acquaintances



Why Network?

 If you have a connection to an individual 

that the employer consults, it may be 

YOU who is referred for an open job

 Employer is often less selective

 Less competition (if any at all)

 Networking is an essential skill for 

career survival.



Ways to Network

 Speak to existing contacts 

 Family, friends, colleagues 

 Contact industry professionals for an 

informational interview or meeting

 Attend a career fair

 Join professional organizations

 Volunteering or Internships 

 Social media (LinkedIn, Facebook)



Internet Networking



LinkedIn

 Web-based professional 

networking tool  

 Find individuals you may not have 

access to otherwise

 More than 360 million users

 Great for setting up informational 

interviews

 Some companies recruit exclusively 

with LinkedIn

Connect to the ICC on LinkedIn! 



Front Page-Home

Share 

positive & 

professional 

posts

Type in your interest 

area and press enter 

for more options.

Search for 

People to 

connect 

with, Apply 

for Jobs, 

search for 

Companies 

and Groups, 

or Search 

for alumni 

from your 

School.

Multiple ways 

to search!

Type in your 

interest area 

for links to 

related Jobs, 

People, and

Groups.

OR…

TOP TIP: 

Join Groups!

Groups are one of 

the best ways to 

expand your 

network. When in 

a group, you can 

connect with 

every other 

person in the 

group, with no 

restrictions

Filter People by:

Connections allows 

you to find people 

in your professional 

circle and beyond.

Keywords

Narrow search to 

particular company 

or job title or school

Locations

lets you “Add” 

specific cities to 

search for local 

professionals.

Industries 

allows you to search 

by specific 

professional fields.

Schools

lets you find alumni 

in your interest 

area.



Search for Professionals at a 

Specific Company

Type in the 

company’s name 

into the search bar.

Click on the 

company’s profile if 

they have one. If 

they don’t, just click 

enter

Click link for list 

of all current 

company 

employees.

Now you can 

view everyone 

using 

LinkedIn at 

that company. 

Later, we will 

learn how to 

connect!



Add a short Summary

of qualifications to the 

top of your profile to 

introduce your 

interests, experiences, 

and abilities.

Profile

Example

of Work 

experience 



 SUMMARY: should be strong introduction to your 

experience and goals; like “Elevator Speech”.

 EXPERIENCE: sorted chronologically, like resume with 

organization descriptions possible. Can upload or link 

to media any documents, photos, sites, videos, or 

presentations.

 EDUCATION: sections for school, degree, field of study, 

grade (GPA), and activities/societies. Can upload or link 

to media any documents, photos, sites, videos, or 

presentations. 

 ACCOMPLISHMENTS: great for students or others with 

less experience; options include certifications, courses, 

honors/awards, languages, projects, organization, etc. 

 SKILLS: searchable- so make sure you use ‘key words’ 

related to your experience and your goals.

Key points about Profile Sections:

Example of 

Experience with 

associated Project

Ask 

friends/ 

colleagues 

to endorse 

your skills.

(Tip: 

Endorse 

some of 

their skills 

first and 

they will 

often repay 

the favor!)

Example of 

Recommendations



Now You Have Your Profile: 

How Do You Use It? 

 The point of LinkedIn is to make connections

 Add people who are connected to you through 

others (2
nd

degree connections) 

 Use “School” and “Location” to find professionals 

you share commonalities with

 Request connections to people who you do not 

share any common connections (3
rd

+ degree 

connections)



Connecting

Select “Connect”

If only says 

“InMail” 

(subscription 

service) in search 

results, you can 

go directly to 

company website 

and call and ask 

for the person. 

Also, see if they 

are in any groups, 

and try to join

Always “Add a note”

and introduce 

yourself and your 

reasons for wanting 

to connect.

Sample Note Example:

“Hello, my name is Max Mustang. I am a junior majoring in Biology 

at UC Davis, and I am interested in learning more about careers in 

biological sciences. The work you have done in this field stood out 

to me. I am wondering if I could connect with you? Thank you!”



In-Person

Networking



Identify Your Network: 

Make a List 

WORKSHEET

 Fill in the categories at home. 

 Add any categories that come 

to mind that are not listed. 



Planning

 Establish clear goals for your job search

 Identify related companies and 

professional organizations

 Add phone numbers and email addresses 

to your master list of contacts 

 Prioritize based on relevance to job 

search

Need help deciding what your 

career goals are? Meet with a 

Career Adviser



What to Talk About When Networking

 Begin with your “Elevator Speech”

 Introduce yourself

 Briefly state your professional goals

 Concisely explain your related skills and 

abilities

 Ask relevant questions about career field 

or position

 Stay connected

 Request a business card

 Ask for referrals to other professionals that you 

should speak with



Practice Your Elevator Speech!

Don’t forget: Smile, eye contact, 

firm handshake.



Informational Interviews 

 Schedule an “informational interview”  or 

“networking meeting” with top contacts

 15-20 minute meeting where you ask 

questions about the contact’s experiences, 

the career field, and the company

 Email, call or use LinkedIn to attempt to 

set up the meeting

 See handout for samples

Most contacts will be happy to 

help!—They get to talk about 

themselves for 20 minutes! 



Phone

 Follow the same basic structure 

as email 

 Make it clear that you are not 

requesting a job

 May need to get past the 

“gatekeeper” 

If your contact is not available for an in-person 

meeting, you can do an informational interview 

over the phone or via Skype. 



Friends and Relatives 

 Take a more casual approach: 

 Ask them how they are doing 

first! 

 Tell them that you are searching 

for employment 

 Explain what you are looking for 

and your qualifications 

 They need to know what to say to a 

potential employer if asked



Sample Questions

 HANDOUT-Informational Interview 

Questions

 Tailor your questions to organization 

and industry

 Two most important questions: 

 May I stay in touch with you for 

help with my strategy along the 

way?

 Can you recommend one or two 

other people I could speak to for 

further insight into the field? 



Career Fair or Networking Event

 Set achievable goals

 Do research; know company 

information 

 Plan what you are going to say

 Bring business cards (Vistaprint.com)

 Follow up

 If you are handed a business card, 

email the person within 24 hours 

 Invite the person to connect on 

LinkedIn



Networking Tips

 Do your research

 Wear interview attire

 Have a list of questions

 Have your resume ready

 They may ask for it 

 Follow up with a thank you 



Thank You!

UC Davis Internship and Career Center

Summer:  

Advising by appointment

South Hall 2
nd

floor

Open 10am-4pm  

Appointments with Career Advisers available:

Call (530) 752-2855

Visit icc.ucdavis.edu

PowerPoint: http://icc.ucdavis.edu/hire-me-academy.htm

http://icc.ucdavis.edu/hire-me-academy.htm

