NETWORKING WORKSHEET 

· Immediate Family and Relatives ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· 3 of your closest friends ________________________________________________________________________________________________________________________________________________________________________________________________________________________

· 3 neighbors ________________________________________________________________________ ________________________________________________________________________________________________________________________________________________
· Doctor ________________________________________________________________________
· Insurance Agent ________________________________________________________________________
· Religious Leader ________________________________________________________________________
· Professors, Alumni Association members, department advisors, teaching assistants.  ________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________

· 3 college roommates, friends, casual acquaintances  ________________________________________________________________________________________________________________________________________________________________________________________________________________________
· 3 people you haven't been in touch with for over 5 years ________________________________________________________________________________________________________________________________________________________________________________________________________________________
· 5 people you know from your religious institution, social clubs, university clubs, fraternity or sorority. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· 3 colleagues at work, internships or previous workplace with whom you are close. ________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Other work/internship colleagues you chat with ________________________________________________________________________
· 2 colleagues in OTHER organizations that you are in contact with (vendors, collaborators, etc). ________________________________________________________________________________________________________________________________________________
· I belong to the following professional organizations or associations: ________________________________________________________________________________________________________________________________________________________________________________________________________________________
· At least 2 people you can connect with at the above organizations. ________________________________________________________________________________________________________________________________________________
STRATEGIC CONTACTS
· At least 6 companies within a reasonable distance that you might be interested in working for. For each one, identify one person from the company directory that is in a position similar to the one you would like to hold. List their contact information. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________
PROFESSIONAL ASSOCIATIONS FOR YOUR FIELD
· At least 1 professional organization associated with the profession you are pursuing. Try to locate and organization that has a local chapter. 
________________________________________________________________________________________________________________________________________________________________________________________________________________________
YOUR NEXT TASKS: 
1. Rank these individuals in order of relevance to your job search, A-D. 
2. Get the email addresses and phone numbers of the people on your list. 
3. Create a list or spreadsheet with all of this information, with a column for you to check off if you have contacted them, and another to indicate whether you have heard back.
4. Draft a networking email or introductory conversation (elevator pitch). 
5. Reach out to these people in order of priority (A’s first, D’s last) with your introduction. 

